Teacher Handbook

A Comprehensive Guide for Children's and Preteen Ministry Leaders
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Introduction

Welcome to Children's and Preteen Ministry!

Thank you for answering the call to teach children and preteens about God's love and truth. Your role is
incredibly significant—you are helping to shape the faith foundation for the next generation. This
handbook is designed to equip you with the knowledge, skills, and resources you need to be an effective

minister to the young people in your care.

How to Use This Handbook

This resource is meant to be both a training manual and a reference guide. New teachers should read
through the entire handbook before beginning, while experienced teachers may want to focus on specific
sections for refreshing their skills or addressing particular challenges. Keep this handbook accessible for

quick reference during your ministry journey.

Ministry Philosophy

Our Mission



Our children's and preteen ministry exists to partner with families in helping young people:

Know God personally through Jesus Christ
Grow in their understanding of Biblical truth
Build a strong foundation for lifelong faith
Experience authentic Christian community

Learn to serve others in Jesus' name

Core Values

. Biblical Truth: We are committed to teaching Scripture accurately and age-appropriately.
. Relational Ministry: We believe meaningful relationships are the context for spiritual growth.

. Partnership with Families: We recognize parents as the primary spiritual influencers and seek to

support them.

. Developmental Awareness: \We respect the unique developmental stages of children and design our

teaching accordingly.

. Engaging Learning: We create active, multi-sensory learning experiences that connect with various

learning styles.

. Heart Transformation: We focus on heart change, not just behavior modification or knowledge

acquisition.

7. Safe Environment: We prioritize the physical, emotional, and spiritual safety of every child.

Theological Framework

While our programs serve children from various backgrounds, we teach from these core beliefs:

The Bible is God's inspired Word and our authority for faith and practice
God exists eternally as Father, Son, and Holy Spirit

Jesus Christ is fully God and fully human, died for our sins, and rose again
Salvation comes by grace through faith in Jesus Christ

The Holy Spirit empowers believers to live the Christian life

The church is God's family and the body of Christ on earth

Jesus will return and God will fulfill His eternal purposes

Understanding Your Students

Developmental Characteristics



Preschoolers (Ages 3-5)

¢ Physical: High energy, developing fine motor skills, love movement

e Cognitive: Concrete thinkers, learn through senses, short attention spans (5-10 minutes)
e Social: Parallel play developing into cooperative play, beginning to share

¢ Emotional: Express feelings openly, need help identifying emotions

e Spiritual: Form basic concepts of God through relationships, understand simple Bible stories, learn
through repetition

Early Elementary (Ages 6-8)

e Physical: Improving coordination, enjoy hands-on activities

e Cognitive: Literal thinkers, beginning to read, attention span growing (10-15 minutes)
¢ Social: Enjoy friendships, learning cooperation, sensitive to approval

e Emotional: Developing self-awareness, need encouragement

e Spiritual: Understand God loves them, grasp simple spiritual concepts, have many questions about
faith

Upper Elementary (Ages 9-10)

e Physical: More coordinated, enjoy competition and skill development

e Cognitive: Can think more abstractly, love to learn facts, attention span 15-20 minutes
e Social: Strong friendship focus, beginning to notice opposite gender

¢ Emotional: More aware of others' opinions, developing sense of justice

e Spiritual: Ready for deeper Bible knowledge, can apply Bible to daily life, interested in making faith

personal

Preteens (Ages 11-12)

e Physical: Beginning puberty, awkward growth, high energy

¢ Cognitive: Capable of abstract thinking, question authority and traditions
e Social: Strong peer influence, seek independence from parents

e Emotional: Emotional swings, self-conscious, seeking identity

e Spiritual: Ask deeper faith questions, need authentic answers, ready to own their faith

Learning Styles

Effective teaching engages multiple learning styles:



1. Visual Learners

e Learn best by seeing
e Respond to pictures, videos, charts, and written instructions

e Teaching strategies: use visual aids, demonstrations, written material

2. Auditory Learners

e Learn best by hearing
e Respond to verbal instructions, discussions, and music

e Teaching strategies: use clear verbal instructions, discussions, songs

3. Kinesthetic Learners

e Learn best by doing and moving
e Respond to hands-on activities and physical involvement

¢ Teaching strategies: use games, role-play, crafts, and movement

4. Reading/Writing Learners

e Learn best through written words
e Respond to reading and writing activities

e Teaching strategies: provide opportunities to read and write

Creating an Inclusive Learning Environment
Every child is unique, with different personalities, backgrounds, abilities, and needs. Create an
environment where all children can learn by:

e Welcoming every child by name

o Acknowledging cultural differences respectfully

e Adapting activities for different ability levels

e Recognizing and respecting different temperaments

e Providing options that engage various learning styles

e Allowing for both cooperative and individual learning experiences

e Celebrating different kinds of spiritual growth and expression

Teaching Effectively

Preparing to Teach

Spiritual Preparation



Begin preparing yourself before preparing your lesson
Spend time in prayer for yourself and your students
Study the Scripture passage for personal application first

Ask God for wisdom to communicate effectively

Practical Preparation

Read the lesson at least 3-4 days in advance
Gather and prepare all materials ahead of time
Mentally walk through the entire lesson

Plan transitions between activities

Prepare for possible disruptions or questions

Arrive early to set up your classroom

Effective Teaching Methods

Storytelling

Bring Bible stories to life with expression and enthusiasm
Use age-appropriate language and explanations
Incorporate visual aids, props, or costumes

Involve children with sound effects or motions

Connect the story to children's lives

Discussion

Ask open-ended questions (avoiding yes/no answers)

Wait for responses (comfortable silence encourages thinking)
Affirm contributions without judging

Guide discussion toward biblical truth without lecturing

Be prepared for unexpected questions

Object Lessons

Choose simple, familiar objects
Make clear connections to spiritual truths

Keep explanations concise



e Let children handle objects when possible

e Reinforce the main point clearly

Drama and Role Play

e Assign appropriate roles considering personalities
e Keep scripts simple and rehearsals brief

e Use minimal props for maximum imagination

e Guide reflection after the drama

e Connect dramatic experiences to biblical truth

Games and Activities

e C(learly explain rules before starting

e Connect games to lesson content

e Ensure activities are age-appropriate

e Plan for various energy levels and abilities

e Use debriefing questions to reinforce learning

Creative Arts

e Provide clear instructions and examples

e Connect creative expression to the lesson

¢ Allow for individual expression within parameters
e Focus on process rather than perfect products

e Use crafts as teaching tools, not just activities

Creating Engaging Lessons
Strong Lesson Components

1. Attention-Grabbing Introduction: Start with something that captures interest
2. Clear Biblical Content: Present Scripture accurately and meaningfully

3. Active Engagement: Involve students in the learning process

4. Personal Application: Help students connect truth to their lives

5. Memorable Conclusion: Reinforce the main point clearly

6. Take-Home Element: Provide ways to extend learning beyond class



Focusing on the Main Point

¢ Identify the core truth of your lesson

e Relate all activities and discussions to this point

e Repeat the main point in different ways

¢ Eliminate content that distracts from the main focus

e Check for understanding through questions and responses

Classroom Management

Setting Up Your Classroom

Physical Environment

e Arrange furniture to support your teaching style and activities
o Create distinct areas for different activities when possible

e Consider traffic flow for transitions

e Ensure all children can see and hear during group time

e Display visuals at children's eye level

e Remove potential distractions or hazards

Emotional Environment

e Greet each child by name as they arrive

e Display children's work when appropriate

e Use encouraging and welcoming language

e Set a calm, positive tone with your voice and body language

e Create predictable routines that provide security

Establishing Expectations
Classroom Guidelines

e Keep rules simple, positive, and few (3-5 rules)

¢ Involve children in establishing guidelines when appropriate
e Post rules visually for regular reference

e Focus on respect, safety, and participation

e Review expectations regularly, especially with young children



Consistent Routines

e Establish predictable patterns for transitions

e Use signals for attention (lights, music, hand signals)

e Create routines for distribution and collection of materials
e Plan for arrival, dismissal, and transition times

e Practice procedures until they become automatic

Managing Behavior Positively

Preventive Strategies

e Plan engaging, appropriate activities

e Provide clear expectations and instructions

¢ Notice and reinforce positive behavior

e Build relationships with challenging students

e Be aware of group dynamics and individual needs

e Anticipate potential problems and plan accordingly

Addressing Challenges

e Redirect minor issues before they escalate

e Address behavior privately when possible

e Focus on the behavior, not the child's character
e Give limited, appropriate choices

e Use natural and logical consequences

e Seek support from children's ministry director when needed
Understanding Behavior
Remember that challenging behavior is often communication about:

e Unmet needs (attention, belonging, control)

Developmental struggles

e Home or personal situations

Learning differences or special needs

Lack of skills (social, emotional, cognitive)



Managing Group Dynamics
Large Group Strategies

e Use attention-getting signals consistently

e Position yourself to see all children

e Vary voice, pace, and presentation style

¢ Involve children through response opportunities

e Keep whole-group instruction brief and engaging

Small Group Strategies

e Create balanced groups considering personalities and abilities

Provide clear instructions before dividing into groups

Monitor all groups while circulating

Prepare strategies for early finishers

Train and utilize helpers or assistant teachers

Partnering with Parents

Understanding the Family-Church Partnership
Parents are the primary spiritual influencers in a child's life, with the church serving as a support and
partner. Effective ministry recognizes and strengthens this relationship by:

e Respecting parents' role and authority

e Communicating regularly about curriculum content

¢ Providing resources for home spiritual formation

e Supporting parents in faith leadership

¢ Creating opportunities for family participation

Communication Strategies
Regular Updates

e Weekly or monthly newsletters (print or digital)
e Email updates about upcoming curriculum topics

e Take-home summaries of lesson content



e (lass social media group (following church policies)

e Curriculum calendars for the semester/year

Meaningful Interactions

e Greeting parents at drop-off and pick-up

e Brief positive reports about their child

e Listening to parents' insights about their child
e Asking about and praying for family needs

e Celebrating faith milestones and achievements

Supporting Home Discipleship

Resources to Provide
e Family devotional materials related to curriculum
e Discussion question cards for the dinner table
e Lists of recommended faith-based books, media, or apps

e Holiday guides for celebrating Christian traditions

e Prayer guides for families

Practical Support

e Simple ideas that fit busy family schedules

Age-appropriate faith practices to try at home

Encouragement without inducing guilt

Recognition that families have different capacities

Regular prayer for the families you serve

Special Needs and Inclusion

Creating an Inclusive Ministry

An inclusive ministry welcomes and accommodates all children, including those with special needs, by:

e Embracing a theology that values every child as created in God's image
e Training volunteers in disability awareness and inclusion

e Making appropriate adaptations to facilities and curriculum



¢ Building relationships with families of children with special needs

e Creating a culture that celebrates diversity and differences

Common Special Needs and Adaptations
Attention Deficit Hyperactivity Disorder (ADHD)

e Provide clear, concise instructions

Allow appropriate movement opportunities

Seat near focused peers and away from distractions

Break tasks into smaller steps

Use visual schedules and timers

Autism Spectrum Disorder (ASD)

e Establish predictable routines

e Provide visual schedules and supports

e Warn about transitions and changes

e Create sensory-friendly spaces when needed

e Learn individual triggers and calming strategies

Learning Differences

e Offer multiple ways to engage with content

e Provide both verbal and visual instructions

e Allow alternative ways to demonstrate learning
e Break complex concepts into smaller parts

e Celebrate progress and effort

Physical Disabilities

e Ensure accessible facilities and activities

e Adapt materials for different motor abilities
e Position activities to include wheelchair users
e Provide appropriate seating and support

e Focus on abilities rather than limitations

Supporting Buddy Systems



Consider implementing a buddy system for children who need additional support:

e Recruit and train consistent buddies

e Match personalities and interests carefully

¢ Provide specific guidelines for appropriate assistance

e Maintain communication with families about what works

o Celebrate the mutual benefits of these relationships

Working with Families

Families of children with special needs are vital partners:

¢ Take time to learn about the child's specific needs

e Ask parents about effective strategies and potential triggers
e Develop communication systems for ongoing feedback

e Respect confidentiality while sharing necessary information

e Acknowledge parents' expertise about their child

Curriculum Implementation

Understanding Our Curriculum Options
This handbook accompanies several curriculum options, each with specific purposes and formats:
Preschool Programs (Ages 3-5)

e "God's Amazing World": 13 weeks on creation with sensory learning

e "Jesus Loves Me": 10 weeks on Jesus' love with songs and activities

Elementary Programs (Ages 6-10)

¢ "Heroes of Faith": 12 weeks on biblical characters and character development
e "Journey Through the Bible": 16 weeks chronological Bible overview

e "Building Character": 9 weeks on godly character qualities

Preteen Programs (Ages 11-12)

e "Big Questions”: 8 weeks of apologetics for preteens

¢ “ldentity in Christ": 10 weeks on Christian identity formation



Adapting Curriculum

Even the best curriculum may need adaptation for your specific context:

For Different Age Groups

e Simplify language and concepts for younger children
e Add depth and critical thinking for older children
e Adjust activity complexity and duration

e Modify discussion questions for developmental appropriateness

For Your Teaching Style

¢ Play to your strengths as a teacher
e Substitute activities that accomplish the same goal
e Add personal stories or examples when appropriate

e Adjust timing to match your group's needs

For Your Context

e Consider cultural relevance and applications
e Adapt for your physical space and resources
¢ Modify for your group size

e Account for special circumstances or events
Planning Your Teaching Calendar
Effective ministry requires thoughtful planning:

e Schedule curriculum units to complement church calendar

Consider seasonal themes and church-wide emphases

Plan for special events and holidays

Create balanced teaching that covers various aspects of faith

Allow flexibility for unexpected needs or opportunities

Evaluating Effectiveness

Regularly assess how curriculum is connecting with students:

e Observe student engagement and participation



e Listen for evidence of understanding in discussions
¢ Notice behavioral application of lessons

e Collect feedback from students and parents

o Reflect on what activities had the greatest impact

e Make notes for future improvement

Safety and Security

Physical Safety
Classroom Environment
e Regularly inspect for hazards (exposed outlets, sharp edges, etc.)
e Ensure furniture is stable and appropriate for child sizes
e Keep emergency exits clear and accessible
e Store cleaning supplies and other hazardous materials securely

e Check toys and materials for broken pieces or choking hazards

Emergency Procedures

e Know and practice fire, weather, and lockdown procedures
e Keep emergency contact information accessible

¢ Maintain first aid supplies and know how to use them

e Be aware of any medical conditions or allergies

e Never leave children unsupervised

Emotional Safety
Creating Safe Space

e Establish a no-teasing, no-bullying environment

Intervene immediately in unkind interactions

Model and teach respectful communication

Be sensitive to children's feelings and experiences

Create opportunities for all children to contribute

Appropriate Sharing



e Guide discussions away from overly personal revelations

e Redirect conversations that might embarrass or expose vulnerability
¢ Avoid putting children on the spot about family situations

e Know when to involve parents or professional help

e Maintain appropriate confidentiality while following reporting requirements
Child Protection

Screening and Training

e All volunteers must complete background checks

Child protection training is required for all teachers

Two-adult rule must be followed at all times

Understand appropriate and inappropriate touch
e Know proper bathroom and changing procedures
Reporting Concerns

e Know the signs of possible abuse or neglect

e Understand your legal obligation to report concerns

e Follow church procedure for reporting suspicious behavior
e Document observations objectively

e Maintain confidentiality during the reporting process

Digital and Media Safety

Appropriate Use of Technology

e Follow church policies for technology use

Preview all digital content before sharing with children

Ensure age-appropriate content (movies, music, images)

Maintain appropriate online boundaries with families

Obtain permission before posting photos or videos of children

Volunteer Team Development

Building Your Teaching Team



Team Roles

e Lead Teacher: Plans and delivers main lesson elements

e Assistant Teacher: Supports activities and helps with management

e Classroom Helper: Assists with practical needs and individual attention
e Worship Leader: Guides music and worship experiences

¢ Welcome Coordinator: Greets families and manages check-in

Recruiting Strategies

e Pray specifically for God to send the right people

e Look for people with gifts and passion, not just availability
e Create varied roles requiring different commitments

e Personally invite potential volunteers

e Share specific needs and impact opportunities

Training and Development
Initial Training
e Ministry vision and values orientation
e Child development and teaching basics
e Safety procedures and policies
e Curriculum overview and implementation

e Classroom management essentials

Ongoing Growth

e Regular team meetings for sharing and problem-solving

e Observation and feedback opportunities

e Resource recommendations for professional development

e Mentoring relationships between experienced and new teachers

e Recognition and celebration of gifts and growth

Nurturing Volunteer Health
Preventing Burnout

e Establish clear expectations and boundaries



Create balanced serving schedules

Check in regularly about workload and stress

Provide adequate resources and support

Encourage spiritual self-care practices

Building Community

e Plan team fellowship events

e Pray for one another regularly

Celebrate personal and ministry milestones

Create opportunities to share joys and challenges

Express appreciation specifically and regularly

Resources and References

Recommended Books

Children's Ministry and Development

e "Children's Ministry That Works" by Craig Jutila

¢ "Transforming Children into Spiritual Champions" by George Barna
e "The Faith of a Child" by Art Murphy

e "Spiritual Parenting" by Michelle Anthony

e "Joining Children on the Spiritual Journey" by Catherine Stonehouse

Teaching Methods

e "Creative Teaching Methods" by Marlene LeFever
e "The 7 Laws of the Learner" by Bruce Wilkinson

e "Teaching to Change Lives" by Howard Hendricks
e "How to Study Your Bible for Kids" by Kay Arthur

e "Show Them Jesus" by Jack Klumpenhower

Special Needs

e "Leading a Special Needs Ministry" by Amy Fenton Lee
e "Every Child Welcome" by Katie Wetherbee and Jolene Philo

e "Autism and Your Church" by Barbara J. Newman



e "Helping Kids Include Kids with Disabilities" by Barbara J. Newman

Online Resources

Ministry Websites

e Ministry-to-Children.com (free curriculum and ideas)

e Childrensministry.com (Children's Ministry Magazine online)
e Kidology.org (comprehensive children's ministry resources)
e Ministryspark.com (creative ministry ideas)

e Childrensministrydeals.com (curriculum and resources)

Special Needs Resources

e Key Ministry (keyministry.org)
e The Inclusive Church (theinclusivechurch.com)
e SOAR Special Needs Ministry (soarspecialneeds.com)

e Joni and Friends (joniandfriends.org)

Parent Partnership

¢ Faith at Home movement (faithathome.com)
e D6 Family (d6family.com)
e Legacy Milestone Ministry (legacymilestones.com)

e Parent Cue (theparentcue.org)

Reproducible Tools and Templates

Administration

e Lesson Planning Template

Classroom Evaluation Form

Incident Report Form

Supply Request Form

Volunteer Application

Teaching Aids

e Bible Timeline Handout



Learning Style Assessment

Classroom Rules Template

Take-Home Connection Cards

Prayer Journal Pages

Team Development

e \olunteer Interest Survey
e Training Checklist

Observation Feedback Form

Team Meeting Agenda Template

Appreciation Idea List

Final Encouragement

Remember that teaching children and preteens about God is both a tremendous responsibility and an
incredible privilege. Some days may be challenging, and you may wonder if your efforts are making a
difference. Trust that God is working through your faithful service, even when you can't see immediate

results.

Jesus showed how much He valued children by welcoming them, blessing them, and holding them up as
examples of faith. As you serve these young ones, you are participating in His ministry and investing in

eternal significance.
May God bless you richly as you share His love and truth with the next generation!

“Let the little children come to me, and do not hinder them, for the kingdom of heaven belongs to
such as these." - Matthew 19:14



